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1
PREAMBLE
The Board of Education of the Alexander Central School District and the Alexander Service
Employees Association recognize that it is their joint function to maintain a smooth running operation
to the highest degree possible. To this end, the parties have adopted the following conditions of
employment, in accordance with Article 14 of the Civil Service Law.
It is agreed that the interest of public education is served by an awareness on the part of the service
employees of a responsibility to cooperate in the implementation of Board policy. At the same time it
is mutually recognized that the Board of Education is legally charged with the responsibility for the
establishment of policies governing the operation of the District and that this responsibility cannot be
delegated.
ARTICLE I - RECOGNITION
The Board of Education of the Alexander Central School District (Board) recognizes the Alexander
Service Employees Association (Association) as the exclusive representative for the purpose of
collective bargaining, of all Transportation, Operation and Maintenance, Clerical, Teacher Aides and
Cafeteria personnel.
EXCLUDING administrative and supervisory personnel (Business Official, Transportation
Coordinator, School Lunch Manager, Supervisor of Buildings and Grounds), Confidential Clerical
Personnel (Superintendent's Secretary, District Clerk and Building Principals' Secretaries, and Business
Office Account Clerk-Typists and Secretary), long term substitutes and per diem substitutes and all
other employees.
ARTICLE II - DEFINITIONS
A. Emplovee Categories
1. The term UNIT MEMBER shall pertain to every employee of the Alexander Central School
District for whom the Association is recognized, under this Agreement, as the authorized
bargaining unit.
2. A FULL TIME unit member is one who is scheduled to work four (4) hours or more per day.
3. A PART TIME unit member is one who is scheduled to work less than four (4) hours per day.
4. A SCHOOL YEAR unit member is one who works on a ten (10) month basis, September through
June.
5. A FISCAL YEAR unit member is one who works on a twelve (12) month basis, July 1 through
June 30.
6. A LONG TERM SUBSTITUTE is a person replacing a unit member who is on a leave of
absence.
7. A PER DIEM SUBSTITUTE is a person replacing a unit member on a day-to-day basis only.
8. A PAID DAY OF SERVICE is any day for which a unit member is paid, i.e., work day, holiday,
vacation day, or leave day.
9. YEARS OF SERVICE are defined by the date the unit member begins employment as approved
by the Board of Education. If a unit member begins employment between July 1 and December
31, the next July 1 completes one year of service. If the member begins employment between
January 1 and June 30, the second July 1 completes one year of service.
B. Other Definitions
1. The tenn DISTRICT shall mean the employer -the Alexander Central School District Board of
Education.
2. The tenn SUPERINTENDENT shall mean the Chief Executive Officer of the District.
3. The tenn ASSOCIATION shall mean the Alexander Service Employees Association.
4. The tenn PERB shall mean the Public Employment Relations Board.
5. The tenn WEEK (i.e. Work Week) shall mean the period which begins at 10:00 p.m. Sunday and
ends at 9:59 p.m. the following Sunday.
ART~CLE III - GRIEVANCE PROCEDURES
A. Definitions
1. GRIEVANCE shall mean any claimed violation, misinterpretation or inequitable application of
this Agreement.
2. UNIT MEMBER shall mean any employee included in the bargaining
unit.
3. IMMEDIATE SUPERVISOR shall mean. any of the following individuals to whom the unit
member is directly responsible: School Lunch Manager\; Supervisor of Buildings and Grounds\;
Transportation Coordinator\; Business Official\; or Building Principal.
4. WORK DAY as used in these procedure for time limitations, shall be a day on which the
aggrieved unit member is scheduled to work.
5. The definitions contained under this section, Definitions, apply only to this Article.
B. Basic Principles
The purpose of this Article is to assure a prompt resolution of grievances as defined herein. Unit
members shall have the right to present grievances in accordance with these procedures. All
discussions shall be kept confidential during the resolution of a grievance. Unit members who
participate in these proceedings shall not be subject to reprisal because of such participations. No
transcript shall be kept at any step of this grievance procedure unless agreed to by the parties.
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C. Time Limits
Time limits as indicated at each step may be extended with written approval of both parties. A
grievance shall be considered dropped if the aggrieved employee does not complete a grievance form
or appeal a decision to the next level within the specified time limits.
Procedures
Any unit member may file a grievance by following the steps described below. Copies of the
grievance fonn referred to in Step 2 below will be supplied by the District and are available from the
unit member's Supervisor.
If two (2) or more unit members have the same grievance, each individual shall sign a statement of
the grievance and submit such a statement to the first Supervisor who is common to all the aggrieved.
Regulations established for individual grievances shall then be followed by the group.
Step 1 - Supervisor's'Stage
Within ten (10) work days of the alleged occurrence, the aggrieved unit member will request an
unrecorded conference with his/her Immediate Supervisor to attempt to resolve the problem.
The Immediate Supervisor shall hold a conference with the aggrieved unit member within two (2)
work days of the request for the infonnal meeting. If a problem is resolved at the conference, the
matter ends at that point. If the unit member is not satisfied with the results of the conference, (s)he
must indicate this at the conference and request the Supervisor's determination in writing. The
Supervisor's written detennination must be received by the aggrieved unit member within three (3)
work days after the conference.
Step 2 - Superintendent's Stage
Within twenty (20) work days of the alleged occurrence, and if the unit member is dissatisfied with
the decision of his/her Immediate Supervisor, (s)he may complete the grievance fonn and submit it
directly to the Superintendent along with a copy of the Supervisor's written determination.
The Superintendent shall hold a conference with the aggrieved unit member within five (5) work
days after receipt of the grievance form. Within five (5) work days of the conference between the unit
member and the Superintendent, the Superintendent shall, in writing, inform the aggrieved unit
member and the Immediate Supervisor of his/her decision regarding the alleged grievance.
Step 3 -Board of Education Stage
Within five (5) work days of the receipt of the decision of the Superintendent and if the unit member
is dissatisfied with such decision, (s)he may, in writing to the Clerk of the Board, request a meeting
with the Board of Education. The unit member shall submit a copy of the preceding written decision.
The Board of Education shall meet within ten (10) work days of receiving the grievance. Within ten
(10) work days of the meeting between the unit member and the Board of Education, the Clerk of the
Board shall, in writing, inform the aggrieved unit member, the Superintendent, and the Immediate
Supervisor of the Board decision regarding the alleged grievance.
.Step 4 - Further Appeal
j[fafter the Board of Education has made its decision, the aggrieved unit member still believes
hislher case has not been satisfactorily resolved, (s)he may, under the limitation of the law, appeal to
the Commissioner of Education, the Civil Service Commission, or the Courts.
ARTICLE IV - DISCIPLINE AND DISCHARGE
The District is committed to providing secure and satisfying employment for unit members but
recognizes that the situation may arise where discipline and/or discharge will be unavoidable. The
District is equally committed to enforcing its rules and regulations in maintaining efficient and
productive operations.
A. Minor Violations
1. Minor violations shall be considered as those unit member actions which impair smooth
operations. These violations include but are not limited to loafing, lateness and stopping work
before the end of the day. A Supervisor shall issue a verbal reprimand for such violations and
will resort to more stringent actions if the unit member repeatedly violates the same rule or
regulation or there is a pattern of minor rule violations.
B. Moderate Violations
1. Moderate violations shall be considered as those unit member actions which impair or disrupt the
orderly performance of work by the individual or a group of employees. These violations
include but are not limited to abusive language, improper vehicle operation, carelessness in job
performance, excessive absenteeism, leaving work without permission during work hours and
repetition of minor violations. Repetition is defmed as more than one (I) minor violation per
calendar year.
2. In such cases, the Supervisor shall assemble authentic information that this type of infraction took
place, utilizing resources which may include but are not limited to observation by one (1) or
more of the following: Supervisor, District employee, student, area resident, or other interested
party. If the Supervisor concludes that a moderate violation has taken place, the Supervisor shall
issue a written reprimand which shall include a description of the violation(s) and source of
information.
3. The affected unit member shall sign the issued reprimand, indicating receipt, but which shall not
be construed as admission of guilt regarding its content. The unit member shall have the right to
submit a written answer to such material to be attached to the reprimand file copy.
4. The reprimand, along with any unit member's written answer, shall be sent to the Superintendent
to be placed in the unit member's personnel file.
C. Maior Violations
1. Major violations shall be considered employee actions which directly endanger the health and
safety of an employee or student or significantly disrupts the orderly performance of work.
These violations include but are not limited to insubordination, falsification of employee or
District records, serious damage to or theft of District or employee property and the abuse of
alcohol or controlled substances which would impair the employee from performing assigned
tasks. They also include the issuance of three (3) written reprimands within one (1) twelve
month period unless extraordinary circumstances are brought forth by the employee.
2. The Supervisor will be responsible for assembling authentic information to substantiate a major
violation. When the Supervisor has concluded that a major violation has taken place, the
Supervisor shall request a hearing in writing to the Superintendent with a copy of the request to
be sent to the affected unit member. The written hearing request shall include the nature of the
alleged major violation( s), the sources of information for the Supervisor's conclusion, and, if the
violation merits, a request to have the unit member suspended pending the hearing.
3. The Superintendent will notify the affected unit member of the Supervisor's request for a
disciplinary hearing. In cases involving Civil Service competitive class employees who hold a
permanent appointment or non-competitive class employees with five years of continuous
service, such affected unit members may choose between the following contractual disciplinary
procedure or the Section 75 Disciplinary Procedure as described in Civil Service Law.
4. For those unit members who are not eligible for a Section 75 Civil Service Disciplinary Hearing
or for those eligible under Section 75 who choose the contractual disciplinary procedure, the
Superintendent will set a date for a closed hearing, as soon as possible, and will notify the
affected parties. At the hearing, the Superintendent, or his designee, shall conduct a review of
the alleged violation(s). This shall include testimony of the Supervisor, the affected unit member
and witnesses by either party. The Superintendent shall determine whether or not a major
violation occurred, and if so, issue the penalty. If the employee is found guilty of a major
violation, the prior employment record may be reviewed before determining the appropriate
penalty. The penalties for a major violation may include, but are not limited to, counseling or
rehabilitative activity in some substance abuse cases, suspension without pay, and/or termination
of a unit member's service.
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5. Further Appeal for Major Violation
After the Superintendent has rendered a decision the affected unit member, within five (5) work
days, may request in writing a meeting with the Board of Education to hear hislher appeal.
The Board of Education shall, within ten (10) work days of the meeting between the unit member
and the Board, inform the affected unit member of its decision.
r\RTICLE V -LEAVE PROVISIONS
A. Annual Paid Leave
The intent of this Article is the provision of a form of income protection for the unit member for
periods specified in subsection (5)\; it is not intended to provide a fixed number of days which a unit
m~:mber may use indiscriminately.
1. a. A fiscal year full time unit member with three (3) years of full time service shall be entitled to
seventeen (17) days of leave at the beginning of each fiscal year cumulative to a total of one
hundred ninety (190) days.
b. A newly hired fiscal year full time unit member shall be entitled to five (5) days of leave at the
beginning of each of the first three (3) fiscal years of their employment and shall earn one (1) day
of leave for each month (a month being defined as at least eleven (11) paid days of service within
a calendar month) worked that year cumulative to a total of one hundred ninety (190) days.
.2. a. A school year full time unit member with three (3) years of school year service shall be entitled
to fifteen (15) days of leave at the beginning of each school year cumulative to a total of one
hundred seventy-five (175) days.
b. A newly hired school year full time unit member shall be entitled to five (5) days of leave at the
beginning of each of the first three (3) fiscal years of their employment and shall earn one (1) day
of leave for each month (a month being defined as at least eleven (11) paid days of service within
a calendar month) worked during that year cumulative to a total of one hundred seventy-five
(175) days.
6
3. a. A school year part time unit member with three (3) years of full time service shall be entitled to
four (4) days of leave at the beginning of each school year cumulative to a total of sixty (60)
days.
b. A newly hired school year part time unit member shall be entitled to two (2) days of leave at the
start of the school year and an additional two (2) days leave on February 1 cumulative to a total
of sixty (60) days.
4. A fiscal year full time unit member hired after July 1, and a school year unit member hired after
September 1 shall be entitled to a pro-rated number of annual leave days for the balance of the
first employment year.
5. Leave time may be used for personal or serious family illness of an emergency nature,
bereavement, or the transaction of personal business where the unit member's presence is of
particular importance, as approved by hislher Immediate Supervisor. (Such leave shall not be
unreasonably denied.) Personal business leave days shall not be utilized for vacation or leisure
purposes, nor to engage in other employment.
6. The unit member shall notify his/her Immediate Supervisor of the need to use paid leave for
illness as soon as practicable, but normally no later than one and one-half (1 1/2) hours before the
beginning of his/her work day. When absent on a sick leave for more than three (3) consecutive
days, a physician's certificate covering the period shall be filed with the Clerk before returning to
work, otherwise deductions will be made.
7. The unit member shall notify his/her Immediate Supervisor of the need to use paid leave for
bereavement purposes as soon as practicable, but normally no later than one and one-half (1 1/2)
hours before the beginning of his/her work day.
8. The unit member shall request, in writing, through his/her Immediate Supervisor, the desire to use
paid leave for personal business, at least forty-eight (48) hours in advance of the absence. The
reason for the request must be given\; not to the extent, however, that the employee is required to
disclose matters of a confidential or sensitive nature. Personal leave days shall be granted to unit
members by the Immediate Supervisor, when the Supervisor feels that the unit member's
presence is of particular importance.
9. At such time as a Supervisor feels an employee has or may have misused his or her leave time, the
Supervisor will address the employee as to the alleged misuse of such leave time, and proceed to
Article IV - Discipline and Discharge, if needed.
10. Instances where an emergency interferes with the ability of a unit member to give advance
notification of the request to use paid leave, as required above, will be reviewed on an individual
basis.
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11. For the purpose of this Article, "family" shall include the unit member's spouse and the following
close relatives of the unit member and spouse, without regard to place of residence: children,
siblings, parents, grandparents.
12. A unit member who resigns his/her position and subsequently, within one (1) year of such
resignation date, returns to employment with the District shall have restored to his/her credit the
annual paid leave balance which was available to himlher under this Article at the time of his/her
resignation.
1.3.A LaborlManagement Committee shaH be established to recommend guidelines for personal paid
leave days and discuss other matters pertaining to the interpretation of the contract. Three (3)
members will be appointed by the Superintendent and three (3) members will be appointed by
the Association. The Superintendent wiH act as Chainnan and wiH not have a vote in these
proceedings.
B. Sick Leave Bank
1. The Sick Leave Bank shaH be established for aHunit members who work twenty (20) or more
hours per week.
2. The Sick Leave Bank (Bank) shaH be established by deducting one (1) accumulated annual paid
leave day from each unit member eligible to participate and placing such days in a pool, to be
available to an eligible unit member who has exhausted his/her entire personal paid leave
accumulation.
3. When the pool is depleted to ten (10) days, the District shaH again deduct one (1) accumulated
annual paid leave day from each eligible unit member and place such days into the pool.
4. An eligible unit member may apply to the Sick Leave Bank Committee to request additional sick
leave from the Bank after his/her entire personal paid leave accumulation has been exhausted. A
unit member shaH be eligible to receive a maximum of thirty (30) days per request not to exceed
.
sixty (60) leave days per specific illness as set forth in the Sick Leave Bank Guidelines. All such
requests must be in writing addressed to the Association President. If days are granted from the
Bank, such days shall be paid at the employee's average daily rate as provided in Article VI A-2.
5. The Association President shall, within two (2) working days of the rendering of a decision by the
Committee, deliver such decision in writing to the requesting unit member and Business Official.
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6. The Association shall have the full responsibility in fonning, convening, and naming members to
the Committee, which shall have unrestricted authority to administer the Bank, in accordance
with the provisions of this Article.
7. Decisions of the Sick Leave Bank Committee shall not be subject to the grievance procedure
contained in this Agreement. Furthennore, the Association shall hold the District hannless for
any claims resulting from these decisions.
C. Workers' Compensation Absences
1. When a unit member is absent from work because of an illness or
injury covered by Workers' Compensation insurance carried by
the Board:
a. Such absences shall not be deducted from sick leave.
b. The unit member shall receive full pay from the District for the first forty (40) working days.
Compensation benefits earned by the unit member for such absence shall be paid by the insured
directly to the District. However, the amount paid to the District shall in no case exceed the
amount paid by the District to the unit member.
c. The unit member shall receive no pay from the District for lost time beyond the forty (40) days
and compensation benefits earned for this period shall be paid by the insurer directly to the unit
member. The insurance company shall be directed at the time of filing the claim to pay each
party for the specified period of time outlined in this Article.
2. When a unit member is absent from work because (s)he has been requested by the District, the
insurer, the Compensation Board, or their agents, to report for hearings or examinations
necessary because ofan illness or injury covered by Workers' Compensation insurance carried by
the Board, full pay shall be granted by the Board.
3. When a unit member becomes injured or ill as a result of his/her employment with employers
other than the District, the provisions of this Article shall not apply.
D. Jury Duty
1. When a unit member is called to Jury Duty, (s)he shall be eligible to leave of absence for the
number of days necessary to meet this obligation, without loss of payor deduction of annual
leave days.
2. Notices of Jury must be submitted to the unit member's immediate Supervisor as soon as
practicable.
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3. In cases where jury members receive jury fees they shall reimburse the District in an amount
equal to the fee received, exclusive of transportation and meal allowance.
4. A unit member is expected to work all hours of hislher shift when not on actual Jury Duty
(excluding travel time) unless excused by hislher immediate Supervisor.
5. School year unit members called for jury duty will submit a written request to the Commissioner
of Jurors requesting that jury duty be scheduled during the months of July and August due to the
importance of that unit member's presence during the school year.
E. Parenting Leave
1. Pregnancy Disability
a. Disabilities caused or contributed to by pregnancy, miscarriage, abortion, childbirth and
recovery therefrom, are temporary disabilities and shall be treated as such under the health
insurance and sick leave plan.
2. Child Care
a. Unit members, upon written request to the Board of Education, shall be granted unpaid leave
for child care purposes. The leave must be taken immediately after the pregnancy disability
period, or in the case of adoption, when the child begins residence with the unit member. The
tennination date of such leave must be included in the written request of the unit member, and
shall not be for a period of more than one (1) year.
b. Requests to the Board of Education for Child Care Leaves shall be made sixty (60) days prior
to the desired date for commencing the leave.
c. The duration of any such leave of absence shall not be credited for advancement on the salary
schedule, nor for seniority purposes.
d. This provision shall apply to full time fiscal and school year unit members only.
F. Unpaid Leaves of Absence
1. Leaves of Absence without pay may be granted by the District. Requests for such leave shall be
submitted to the Superintendent in writing, shall indicate the specific reason for the request, shall
indicate the date upon which the unit member intends to return to duty, and shall be submitted at
least three (3) weeks in advance of the anticipated start of the leave.
2. The Superintendent may grant unpaid leaves of absence. Any such leaves that are approved will
be reported to the Board of Education at its next regularly scheduled meeting.
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3. Should an emergency prevent a unit member from meeting the notification requirements stated
above, the District may allow a dispensation of such requirements.
4. A unit member who fails to report within three (3) working days following the expiration of an
authorized leave of absence, or who has requested and received pennission to return earlier than
the day (s)he has been notified by the District to return, and does not give a satisfactory
explanation for hislher failure to report promptly shall be considered as having voluntarily
resigned. If such an individual is subsequently re-employed, (s)he shall be regarded as a new
employee, with no accruals of benefits to hislher credit as of the new date of rehire, other
provisions of this Agreement pertaining to the rehire of former employees notwithstanding.
G. Conferences. Meetings. Workshops -Out of District
1. Requests to attend out of the District conferences, meetings, workshops, and such, shall be
submitted in writing to the Supervisor for consideration of approval, three (3) weeks in advance
of the anticipated date of departure.
2. Requests shall include the location and date of the event, an estimate of expenses, and the means
of travel to be used.
3. Ordinarily, no more than two (2) members of a department shall attend a function at anyone time.
4. The means of transportation will be approved by the District.
5. Authorized expenses shall include: meals, transportation, registration, lodging, and reasonable
gratuities. Expenses for items of a personal nature, such as souvenirs, will not be authorized.
.
6. Costs shall be considered when reviewing requests for conferences.
7. The reimbursement rate for mileage shall be twenty-one cents (21 ) per mile.
8. If attendance at authorized conferences, meetings or workshops occurs during a unit member's
regular work time, the unit member shall receive regular pay for such work time.
9. The approval of the conference requests is discretionary with the Superintendent, upon the
recommendation of the Supervisor.
ARTICLE VI - ANNUAL VACATIONS
A. Eli~ibility and Conditions
1. Only full-time fiscal year unit members shall be eligible to receive annual vacation with full
compensation.
] ]
2. Vacation pay will be based on the unit member's average daily rate of pay for the fiscal year when
the vacation is taken.
3. Vacations shall consist of consecutive work days. Vacations of two (2) or three (3) weeks may
consist of separate periods of one (1) week each, or all vacation may be taken on a day-to-day
basis, subject to the approval of the unit tnember's Immediate Supervisor.
4. If a paid holiday falls within a unit member's vacation, such holiday will not be considered a
vacation day and, therefore, will not be deducted from the accumulated vacation days
apportioned according to the provisions of this Article.
5. The District shall coordinate the scheduling of all vacations. Unit members will submit vacation
date requests, on appropriate forms, to their Immediate Supervisor, for consideration. The unit
member's wishes will be given consideration in such scheduling, but the operational
requirements of the District shall be the prime factor in determining the schedule.
6. Vacation periods are not cumulative\; therefore, vacation time cannot be carried forward from one
fiscal year to another. An exception would occur when the District requires the unit member to
cancel a scheduled vacation, due to an unforeseen circumstance, and the District and the unit
member are unable to reschedule the vacation during the time remaining in the year. In this
event, the District will reschedule such vacation days during the following year at the mutual
satisfaction of both parties. If the District is unable to reschedule such vacation days, the unit
member will receive compensation for the unused vacation entitlement, paid at the rate
applicable. at the time during which the vacation was originally scheduled.
7. A unit member who resigns or who is discharged forfeits any vacation right to which (s)he is then
entitled.
8. Upon the death of a unit member, his/her estate shall receive compensation for unused vacation
time.
9. All full time fiscal year unit members will receive the following vacation time with pay:
After completing one (1) full year of service - 10 days *
After completing five (5) full years of service - 15 days *
After completing ten (10) full years of service -20 days *
10. * A unit member who, at the end ofa fiscal year, has less than one (1) year of service, or a unit
member who will be on unpaid leave of absence for part of a fiscal year shall earn vacation credit
on a pro-rated basis. Additional days of vacation credit earned through this Agreement will take
effect in July of the next fiscal year.
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II.a. The cumulative year placement on the vacation schedule is defined by the date the unit member
begins employment. If a unit member begins employment between July 1 and December 31, the
next July 1 completes one full year of service for the purpose of determining years of service for
vacation time. If the member begins employment between January 1 and June 30, the second
July 1 completes one full year of service for the vacation schedule. However, the vacation
provision of Section 10 applies during the first partial year of service for all unit members.
b. "Year of Service" shall pertain to the District's fiscal year, and shall be defined to include periods
during which a unit member is on the District's payroll. If a unit member is not on payroll for a
period of six (6) continuous months or more during a fiscal year because of a Workers'
Compensation absence, his/her vacation credit for that year only shall be reduced by a
proportionate amount. The unit member shall not lose his/her cumulative year placement in the
vacation schedule.
12. A unit member who resigns his/her position and subsequently, within one (1) year of such
resignation date, returns to employment with the District, shall be restored to the relative position
in the vacation schedule which (s)he held during the last full year prior to such resignation.
13. A unit member who submits to the District, a physician's statement indicating that, during the
vacation period, (s)he was disabled for at least three (3) consecutive days, shall, at his/her
request, be granted the use of available sick leave for such period of disability. The portion of
the lost vacation time for which sick leave is granted shall be rescheduled.
ARTICLE VII - PAID HOLIDAYS
A. Eligibilitv and Conditions
1. Fiscal year unit members shall be entitled to thirteen (13) paid holidays, the dates of which shall
be determined by the District.
2. School year unit members shall be entitled to eleven (11) paid holidays, the dates of which shall
be determined by the District. Unit members whose services are not required during student
holiday recesses will receive vacation time without pay.
3. Part time unit members are not entitled to holiday pay.
4. A unit member who utilizes unpaid leave on the last scheduled workday before a holiday, or the
first scheduled workday following a holiday, shall not be eligible for holiday pay.
5. In the event that students are given an additional day of vacation on Memorial Day weekend
because of unused snow days, an additional paid holiday will be granted to all full time service
employees.
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ARTICLE VIII -HEALTH INSURANCE
A. Coverage and Cost Defrayment
1. The District shall provide health insurance coverage for all full time fiscal and school year unit
members, with such coverage to extend to the following:
a. Spouse of such employees, while residing with employees\;
b. Unmarried children, under 19 years of age\;
c. Stepchildren, foster children, and legally adopted children who are dependent for support upon
such employee\; .
d. Children (including those categorized in (c) above who are full time students attending an
accredited school or institution of higher education), until attaining age 23\;
e. Children who are physically or mentally incapable of self support, while remaining unmarried
and incapacitated, while the dependent of such employee.
2. The Board shall provide insurance coverage for all eligible unit members. The District shall have
the Blue Cross/Blue Shield of Western New York group insurance plan or equal coverage of the
following type:
a. Blue Cross 4 Group Plan for Hospital Services and Medical Benefits, Major Medical -
$100 deductible (Opt. 2), $1,000,000 limit for single coverage.
b. Blue Cross 6 Group Plan for Hospital Services and Medical Benefits, Major Medical-
$100 deductible (Opt. 2), $1,000,000 limit for single coverage.
c. Blue Cross Drug Prescription 1/5 Dual Co-Pay.
d. Blue Cross Rider 8 extending coverage to unit member dependents ages 18 to 23 years in all
the above insurance areas.
e. Blue Shield Dental III Insurance with Riders ABC8.
3. The District shall retain the right to select the carrier for provision of benefits to be made available
under this Article, but will consult with the Association before undertaking a change in carriers.
In the event of a change, all unit members will be covered by one (1) insurance carrier. Change
of carrier can take place only when the present carrier's contractual obligation time limit is
satisfied.
4. If the District makes the decision to change from the present carrier, to any other carrier, the
dental insurance coverage will be provided as well on both single and family plans, following the
limits of the new plan.
5. The cost of providing the benefits and services required under this Article shall be borne solely by
the District, except as otherwise provided for under above provisions of this Article.
6. If medical and/or dental insurance benefits are available to a unit member through family plan
coverage available to a spouse or other family member, the unit member may waive District
coverage. If these benefits are waived, the unit member will receive an annual salary bonus of
$750 for waived medical benefits and $200 for waived dental benefits.
B. Administration of the Health Care Plan
1. Within thirty (30) days of initial employment, a new unit member must submit to the Business
Office a declaration ofhislher intention to enroll in the Plan. Forms for this purpose may be
secured at the Business Office.
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2. A change in marital status, change of eligibility of dependents, or the death of a spouse, must be
reported to the Business Office within thirty (30) days so the insurance company may be notified.
3. Three (3) months prior to the month in which the 65th birthday of a unit member or a unit
member's spouse occurs, forms for continued health insurance coverage must be filed with the
Business Office, for the implementation of Medicare.
4. A unit member whose service may terminate during or at the end of a school year is entitled to
paid coverage through the last month during which (s)he remain on paYroll.
5. Premiums will be paid by the District for the months of July and August for all participating ten
(10) month unit members who plan to return for the coming school year.
6. Unit members who transfer coverage from another carrier will be covered pursuant to the rules
and regulations of the District's carrier.
7. Those who, upon initial employment with the District, did not elect to participate in the Plan may
join the Plan by filing an application by August 1 of any succeeding year.
8. A unit member who upon initial employment with the District elected not to participate in this
Plan because of coverage under a spouse's employment benefit plan with another employer and
who subsequently loses such spouse-related coverage due to divorce, layoff, retirement, leave of
absence, or such circumstance, shall upon prompt notification and application through the
Business Office, become eligible for participation in the District's Plan, effective upon such date
as will provide the unit member with uninterrupted health insurance, insofar as the District's
carrier will allow.
9. A unit member who goes 011an approved, unpaid leave of absence, and who desires to continue to
receive health insurance coverage under the Plan, shall be eligible to do so by becoming
personally liable for the premiums during such period. The District shall notify such unit
member at the start of the leave of the amount of the monthly premium, and the date upon which
such premium shall be received at the Business Office to keep the insurance in effect. Failure, on
the part of the unit member, to meet the premium and date schedule shall relieve the District
from any further obligation in the matter, for the duration of the leave.
10. Any unit member who retires will be eligible to continue as a participant in any and all group
insurance programs until age 65, provided that the retiree submits premium payments to the
District on a monthly basis, either directly or as a result of other benefits contained in this
Agreement.
11. Any unit member upon retirement at age fifty-five (55) or older, having at least twenty (20) years
service as an employee in the District, may use their accumulated personal sick leave up to 175
days, converted at a rate of $50.00 per day, for the purpose of paying the retiree's health
insurance premiums for the group plan provided by the District for unit members. Such coverage
shall be family or single, whichever is appropriate.
15
ARTICLE IX -NEW YORK STATE RETIREMENT SYSTEM
A. Required Enrollment
Full time fiscal year unit members are required to join the New York State Employees Retirement
System. Tier I and Tier n members shall be entitled to the "Improved 1/60th" New York State
Employees Retirement Plan, namely plan 76e. Tier In members are entitled to the CO-ESC
Retirement Plan, Article 14 and the Coordinated Retirement Plan, Article 15 (RSSL). Tier 4 members
are covered under the provisions of Article 15 (RSSL).
B. Optional Enrollment
The privilege of membership cannot be withheld by the District, only the State Comptroller may
deny membership. School year unit members are eligible to join but not required.
C. Sick Leave Retirement Credit
lJnused sick leave will be added to service credit upon retirement (Section 411) but limited to one
hundred sixty-five (165) days and applied as additional service credit on a calendar day basis.
ARTICLE X - ASSOCIATION RIGHTS
A. Right to Use
1. If the Association desires to use school buildings, facilities and equipment, a request shall be
made following normal District procedure.
2. Such use shall not interfere with the regular work or school program.
3. Permission shall not be unreasonably denied.
B. ,Transacting Business
1. Duly authorized representatives of the Association and its affiliates shall be permitted to transact
official business on school property at all reasonable times.
2. Such business transactions shall not interfere with or interrupt normal work or school operations.
3. Outside personnel shall report their presence to the Building Principal.
C. ,Special Meetings
The Association shall be given an opportunity after adjournment of service employee staff meetings
to present brief reports and announcements.
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D. Communications
1. The Association shall be allowed to distribute notices among unit members regarding the regular
business of the Association.
2. The Association shall have the right to post notices of its activities and matters of Association
concern at the time clock locations in each building.
3. The Association shall have the right to use the interoffice service and mail boxes for
communication.
4. A copy of all Association communications which are posted and/or placed in mailboxes shall be
furnished to each Building Principal and Immediate Supervisors on the same day that they are
distributed to the Association membership.
E. Release Time
Whenever representatives of the Association are mutually scheduled by the parties to participate
during working hours in conferences, meetings or negotiations, they shall suffer no loss in pay and
there shall be no cost to the Association.
F. Exclusive Rights
The rights and privileges of the Association and its representatives as set forth in this Agreement
shall be granted only to the Association as the exclusive representative of the service employee.
G. Notice of Job Changes
The Association, through its President, will be notified in writing when a new job title is created,
when a unit member's position is upgraded, or when a unit member's rate of pay changes as a result of
a new job title, position upgrade, or to correct any iniquity according to Article XVI(A)(2) of this
Agreement.
ARTICLE XI - ASSOCIATION DUES
A. Right to Join or Not to Join
. It is recognized that unit members shall have the right to join, or not to join the Alexander Service
Employees Association. Membership shall not be prerequisite for employment of any employee.
Those unit members exercising the right not to join the Association will, therefore, not be expected to
pay dues.
B. Collection Procedure
1. The District agrees to implement payroll deductions for Association membership dues, for
amounts specified by the Association, in accordance with authorizations executed by individual
unit members, on a form satisfactory to the District.
2. The Association shall save the District harmless against any and all manner of claims, demands,
suits, or other form of liability which may arise against the District by reason of the deduction
provided for hereunder, or the payment of same to the Association.
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3. Amounts thus deducted shall be transmitted to an official designee of the Association no later than
two (2) weeks following the end of the pay period in which the deduction was made along with a
list of the names of the unit members from whom deductions were withheld.
4. All dues deduction authorization forms shall be transmitted to the Business Office no later than
three (3) weeks prior to the effective date the individual deductions are to start. Deductions shall
be made on twenty (20) payroll dates beginning with the third paycheck of the school year and
shall be equal installments. Deduction forms currently on file will continue to be honored.
ARTICLE XII - PAYROLL DEDUCTIONS
A. Credit Union Withholdin~s
Withholdings from a unit member's pay, for remittance to the Tonawanda Valley Federal Credit
Union, will be allowed, provided the Business Office is notified by September 1st of the amount to be
withheld.
B. Tax-Sheltered Investments
1. Withholdings from a unit member's pay for tax-sheltered investments will be allowed, provided:
a). the Business Office is notified prior to September 1 or February 1 of the amount to be
deducted, and b). that only one distributing agent be designated by the Association to receive the
funds thus accumulated.
2. Once a unit member has notified the Business Office of the amount to be withheld from his/her
pay, (s)he may not subsequently, during that fiscal year, change such amount, except to
completely discontinue such withholdings.
C. Save-Harmless
The District shall be held save-hannless against any and all claims, demands, suits, or other forms of
liability that might arise out of, or by reason of any action taken, or not taken, in respect to deduction
of roonies pursuant to any and all provisions of this Agreement.
ARTICLE XIII - 'WORKING CONDITIONS
A. Job Assi rpunents
1. Ordinarily, unit members are expected to work at their regular jobs. When a unit member is
absent, the Supervisor will have full discretion to determine whether a substitute is needed, and
to determine who will cover the work of the absentee.
2. A regular bus trip is considered the regular job assignment of a bus driver, and the most important
responsibility of the driver. Extra trips which may conflict with the regular job assignment will
be assigned only when the Supervisor deems it necessary.
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3.a. The Association recognizes the right of the District, subject to the restrictions of other applicable
provisions of this Agreement and of the Civil Service Law, to assign a unit member to work not
normally performed by such unit member, during periods when the conduct of District business
would otherwise suffer, due to the absence of another unit member for reasons such as illness,
bereavement, vacation, and the like.
b. During such periods, the unit member shall perform such work as shall be assigned to him/her in
a diligent manner and to the best of his/her ability. A unit member's failure, however, to perform
such temporary assignments in a manner completely satisfactory to the District shall in no way
subject such unit member to unjust criticism or to disciplinary action.
B. Weekly Hours
1. Ordinarily, no employee will be required to work regularly more than a forty (40) hour week.
2. Employees may be scheduled to work hours, shifts, or days other than those for which they were
hired. Ordinarily, such changes in assignment shall be made for the improved operation of the
District or for emergency purposes.
3. Clerical employees and teacher aides are not expected to conduct District business during their
lunch or break periods. In the event that this is unavoidable, the Supervisor may permit such
business to be conducted and compensatory time shall be granted to the unit member.
C. Overtime/CompensatorY Time
1. Unit members will be paid at the rate of time and one-half of the regular hourly rate for all hours
worked in excess of forty (40) hours in any week.
2. Unit members engaged in security checks and snow removal during hours other than in their
regular duty assignments will be paid at the rate of time and one-half (1 1/2) their regular hourly
rate, and at the rate of double their hourly rate for hours worked on the family-oriented holidays
of Independence Day, Thanksgiving Day, Christmas Day, and Easter Day.
3. With the approval of the Immediate Supervisor, a unit member may elect compensatory time at a
rate of one to one for each additional hour of service up to forty (40) hours per week. Time over
forty hours worked will be compensated at the rate of time and one-half:
D. Time Clock Procedure
1. It is expected that a unit member will work the full time of an assigned shift, regardless of
whether time clock is used.
2. A unit member shall "punch in" no earlier than seven (7) minutes before his work shift begins.
3. A uni t member shall "punch out" no later than seven (7) minutes after his work shift end.
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4. Overtime will be paid only when approved by a Supervisor, regardless of the time card reading.
Supervisors must initial time cards next to approved overtime hours.
5. The responsibility for keeping accurate hours of work is that of the individual unit member. Unit
members who knowingly falsify information by punching in or out incorrectly, or who punch in
or out for another employee, are subject to dismissal under the disciplinary procedures of this
Agreement.
E. Rest Periods
1. One daily fifteen (15) minute rest period will be provided for all full time unit members who work
six (6) or more hours daily exclusive of lunch time. Employees are not allowed to leave the
premises during their break.
2. A second fifteen (15) minute rest period will be provided for all full time unit members who work
eight (8) hours daily exclusive of lunch time.
F. ,District Meetings
1. Unit members' meetings scheduled by the District are mandatory and attendance is required
except when the unit member is absent because of an approved leave or vacation day.
2. When meetings are scheduled outside of a unit member's work hours, the unit member will
receive regular hourly pay for attendance.
G. Emereency Closing of School
]. When an emergency schooJ closing occurs, unit members are not expected to report to work.
Instead, the work time missed will be charged against annual paid leave days. Bus drivers and
cafeteria personnel may have the option to take an unpaid leave day. If a unit member chooses to
work during an emergency closing, with the prior approval of the Supervisor, that member will
be paid at the regular rate and no leave time will be charged.
2. A Supervisor may require some unit members to work when an emergency school closing occurs
(examples include, but are not limited to, snow clearing or other emergency needs). Unit
members required and scheduled by their Supervisor to work during an emergency closing will
be paid at the overtime rate.
3. When an emergency early school dismissal occurs after a regular school day has already begun,
day shift unit members are not expected to work beyond the time the emergency begins.
Emergency dismissal begins at the time the last bus run leaves (currently the elementary school
bus run is the last one scheduled). Any unit member required and scheduled by their Supervisor
to work during this emergency will be paid at the overtime rate beginning when the last bus run
leaves.
4. These provisions apply to all work shifts during emergency school closings.
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5. When the number of emergency closing days causes the number of allowable instruction days to
fall below the state required 180 days, 10 month employees may not claim paid leave for any
such day but will be paid for each day that shall be scheduled during previously designated
student vacation time.
6. When school is closed after a unit member reports to work at the regularly scheduled time and
before students are picked up, the unit member will receive one quarter (1/4) of his/her regular
daily pay, except that a bus driver will receive pay for his/her regular morning run and the school
lunch employee shall receive one half (1/2) of his/her regular daily pay.
7. If an emergency closing is called by the County Emergency Office, unit members required by
their Supervisor to perform essential functions during the period of such closing (examples
include, but are not limited to, security, maintenance and payroll), shall receive compensation at
double their regular rates.
H. School Bus Driver Provisions
1. All drivers, including substitutes, are required to wash, fuel, and keep clean the buses to which
they are assigned. Bus drivers, when driving an extra trip, must remain with the bus or attend the
program, unless otherwise instructed by the trip supervisor.
2. In making assignments for extra trips that do not conflict with a driver's regular run, the District
will give preference to regular drivers, over substitutes.
. 3. New York State Law requires that new drivers, regular or substitute, must attend a pre-service
course before driving a school bus, and a 20-hour course during the first year of employment.
The law also requires that all drivers attend a minimum of two (2) refresher training sessions per
year. The District will enforce these requirements, to ensure the drivers' continuing eligibility.
Drivers will be paid their regular hourly rate for attendance at each two (2) hour refresher
training session.
4. Those drivers holding over from one school year to another must have one (1) refresher session
and an annual physical examination prior to the beginning of the new school year.
5. The District shall reimburse regular drivers, and substitute drivers who have completed a year's
service in the District, for Federal Government Commercial Drivers License fees.
6. Mandatory drug and alcohol testing required by the Omnibus Transportation Employee
Testing Act of 1991 and it; regulations shall be paid at the regular hourly rate for one (1) hour
for each driver required to participate in a drug and/or alcohol test.
I. School Lunch Staff Provisions
1. The work schedule for the School Lunch staff will be based upon the calendar adopted by the
Board.
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ARTICLE XIV -SENIORITY, LAYOFF AND RECALL
A. SenioritY
1. For the purpose of this contract, the seniority date for each unit member shall be established as
beginning with his/her most recent date of hire as a unit member, encompassing all continuous
work experience in the District from that date, including periods of temporary and probationary
servIce.
2. A period during which a unit member is covered by Workers' Compensation constitutes
continuous employment.
3. Although an unpaid leave of absence does not constitute a break in service with the District, time
spent on unpaid leave shall not be counted for seniority purposes.
4. Reinstatement occurring within one (1) year following a resignation, shall not count as a break in
service. Seniority shall be calculated from the employee's original date of hire as a unit member,
but that time occurring between the employee's effective resignation date and subsequent
effective date ofre-employment, shall be deducted from seniority.
B. ,Layoff and Recall
1. In the event that a reduction in the number of positions in a specific service employee job area
becomes necessary, unit members in such Civil Service classification will be laid off in a reverse
order of seniority.
2. A unit member slated for layoff from a specific job may displace the unit member with the least
seniority in a lower-level position or title (one which pays less) within the department, provided
that:
a. The unit member to be displaced has less seniority than the one whom (s)he is seeking to
displace.
b. The unit member seeking to displace the other is at least equally qualified to fill such position.
The District retains the sole authority in determining who is qualified in accordance with Civil
Service procedures.
3. When a unit member is laid off, his/her name shall be placed on a Preferred Employees List,
maintained by the District for the position/title from which the layoff was made, and subsequent
to such layoff no unit member shall be placed in such position/ title within the District unless by
recall from the names of such List, in the inverse order in which they were placed thereon (last
on - first off), until such list shall have been exhausted or twenty-four (24) months shall have
elapsed, whichever comes first. Competitive class Civil Service employees will remain on the
preferred list for a period of forty-eight (48) months.
4. The refusal of a unit member whose name is canvassed from the Preferred Employees List as
indicated above to accept an appointment to a vacancy, upon two (2) weeks advance written
notice by the District of such opportunity, shall result in his/her name being removed from the
List and his/her subsequent ineligibility for consideration under this Article. Lack of response
ITomthe unit member upon written notification from the District shall be considered a refusal of
appointment.
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5. If a unit member is recalled to work, the unit member will return with the seniority and
pay/benefit placement accrued up to the time of layoff.
ARTICLE XV -'PAYROLL INFORMATION
A. District Procedures
1. Fiscal year unit members will be paid on a bi-weekly basis.
2. School year unit members will be paid on a bi-weekly basis, in twenty-two (22) paychecks.
3. Payment for hourly, substitute and overtime service will be made in the check issued two (2)
weeks after the conclusion of the work period.
4. Paychecks will be issued by the unit member's Immediate Supervisor, or other designees of the
District.
5. The District reserves the right to withhold the total pay, or any portion thereof: of a unit member,
when (s)he has not submitt:ed the required information necessary for the maintenance of his/her
payroll and personnel records.
6. Unit members must cash checks within sixty (60) days of their issuance date. Checks held for a
longer period will not be accepted at the bank designated as the school depository. Thus, checks
cashed at other banks after the expiration date will be returned to the employee as non-
collectible.
ARTICLE XVI - SALARY PLACEMENT AND CONDITIONS
A. A unit member's salary will be governed by the following conditions:
1. A fiscal year and school year unit member will receive an increase at the beginning of a new fiscal
year.
2. The District shall have the right to make whatever adjustments are necessary, in the placement of
a unit member on the schedule, to correct any inequity which may arise relative to such
placement, but such adjustments shall not be made arbitrarily.
3. Unit members will be compensated at rates provided for in Appendix A attached to this
Agreement
4. Compensation of school bus drivers for extra trips will be as provided for in Appendix B.
5. Additional compensation for unit members will be provided as described in Appendix B attached
to this Agreement.
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ARTICLE XVII -PREEMPTORY PROVISIONS
A. This Agreement, and every part thereof, is subject to applicable provisions of the New York State
Civil Service Law and rules and regulations made pursuant thereto (the Law), and shall be
construed and enforced only to the extent allowable within the limits of the Law. The
application of the Law to this Agreement, which results in any change, shall in no way give rise
to the right, by either party, to re-negotiate any part of all of the Agreement.
B. It is agreed by and between the parties that any provision of this Agreement requiring legislative
action to permit its implementation by amendment of law or by providing additional funds
therefore, will not become effective until the appropriate legislative body has given its approval.
c. The 'Association agrees that it does not have the right to strike or engage in any work stoppage
against the District, and, therefore, shall not cause, instigate, encourage or condone such action
on the part of any or all of its members as provided by Article 14 of the Civil Service Law.
D. All rights, powers and authority which resided in the Board of Education by Law, prior to entering
into this Agreement, are retained by the District, except as they are expressly and specifically
limited by this Agreement. The failure to enumerate such retained rights shall not be construed
as a waiver of any such right, power, or authority.
ARTICLE XVIII - DURATION OF AGREEMENT
A. The effective date of the Agreement and each of its provisions shall be July 1, 1999 (excepting only
as may be otherwise spe~ifically stated herein), and shall continue in force until June 30, 2002.
Unless written notice is given by February 1,2002, but not before January 1,2002, by either
party requesting change or termination of this Agreement, then it shall continue in effect from
year to year until such notice is given before February 1, but not before January 1 of any
subsequent year.
FOR THE DISTRICT: FOR THE ASSOCIATION:
sl/'!/9P
Date
..5 - I q
-Cf'1
Date
--I -pY
Date
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APPENDIX A
PAY RATES
1. Starting Rates.
The starting pay rates for any new members hired as of July 1,2000, and thereafter, shall be
according to the following Starting Pay Rate Schedule:
Position
Office Clerk/Typist
Senior Typist
Educational Aide
Cleaner
Groundskeeper
Custodial Worker
Maintenance Worker
Building Maintenance Mechanic
Bus Driver
Bus Mechanic
Head Bus Mechanic
Helper/Monitor
Help er/Baker
Assistant Cook
Starting Rate
9.20
11.30
8.50
7.60
9.55
10.30
11.30
12.60
10.75
11.30
13.20
6.45
6.90
7.60
2. Pay Rates for 1999-2002.
All members will receive a pay rate increase of3.0% for each of the three years of this
contract.
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APPENDIX B
Pay Differentials and Other Compensation
1. Longevitv Differential
A longevity differential of twenty-five cents ($.25) per hour will be granted all unit members
upon completion of the twentieth year of service by July 1.
2. Responsibilitv Differential
The Supervisor of Buildings and Grounds may designate one (1) maintenance worker in the
District and one (1) custodial worker per building to assist in supervision of staff. The
Supervisor also may require a maintenance or custodial worker to obtain special certificate
training. The Transportation Coordinator may designate one (1) mechanic to assist in
supervision and record-keeping responsibility.
A responsibility differential of twenty-five cents (25 ) per hour will be allowed for those
individuals designated to assist.
3. Pay Differentials and Other Compensation
Out of Title Differential
When more than 50% of any unit member's work responsibility is devoted to an "out of title"
position, as assigned on a temporary basis by the unit member's supervisor, a twenty-five cent
(25 ) per hour differential will be paid. This differential will be paid if the temporary "out of
title" assignment is at a higher level than the regular work assignment.
4. Shift Differential
A ten cent (10 ) per hour shift differential will be paid for custodial workers who work the
second shift, and a twenty-five cent (25 ) per hour differential will be paid for custodial workers
who work the third shift, both of which will consist of a full eight (8) working hours, not
including lunch.
5. Extra Trip CompensationlBus Drivers
a. Drivers will be paid their sitting rate (per Appendix B), in blocks of fifteen (15) minutes, for
meetings scheduled by the Building Principal or Supervisor pertaining to matters of student
discipline/welfare. This clause will only apply if their presence is required for more than fifteen
(15) minutes.
b. Compensation of Bus Drivers assigned to extra trips shall be computed as follows:
1. For trips where the one-way trip time is one (1) hour or less, a driver shall receive his regular
hourly rate for two (2) hours of driving time.
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2. For trips where the one-way trip time is more than one (1) hour, a driver shall receive hislher
regular hourly rate for all driving time.
3. In addition to compensation for driving time, a driver shall receive pay at a rate of eight dollars
and fifty cents ($8.50) per hour for all waiting time -periods when the passengers are engaged in
activities for which the trip was scheduled. On overnight trips, waiting time shall not include
sleeping time or free time when drivers are not responsible for the transportation of students.
This rate shall increase by twenty-five cents ($.25 ) each year for the remaining two years of this
contract.
6. Cafeteria Differential/Compensation
a. The compensation for after-hours cafeteria catering services will be eight dollars ($8.00) per
hour.
b. Regular school lunch employees shall receive up to fifty dollars ($50.00) reimbursement for the
purchase of uniforms and/or shoes for cafeteria duty each year, upon submission of a detailed
receipt, and after they have completed two (2) full years of service.
1'\..,
